Graphic Converter

Basic instructions

Making you image ready for the web
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Open your image in Graphics converter.
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Most images have very a very large file size.  This will make loading the image on the Internet slow and it will unnecessarily use up valuable server space.  You can see the file size in the image info box.   It the image information box is not open, go to Window> Show Information.  The picture above is at a 1.2mg file size.  It would be good to get it to less than 100kb.

Use the selection tool and circle the portion of the image you want. 

Go to Edit > Trim Selection
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Your file size should have reduced a lot.  But it may still be too large.  

Go to Picture > Size > Scale. 
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In the with box, change it to a percentage of the size the picture is now.  The example changes from 100% to 50%.  Once you change the width, the height will automatically change as long as the keep proportions box is checked.
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Click OK.  The file size will change.   Keep doing this process until you get the file size down to what you want.  Note:  Every time you go back and resize, it changes from the size the image is currently.  


Now save the file.  Go to save as.

Give the file an appropriate title.  Remember, all file names must be different from other file names. 
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Now select the file type.  Graphic Converter has the ability to change file types to match the work you are doing.  We pages like JPG and GIF files. [image: image7.png] Apple File Icon
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Make sure you are saving in your images folder and then save. 

Unique file name





Save in the correct location





Choose the correct file type
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